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OPPORTUNITY BRIEF 
 

PROFESSIONAL PRACTICE OFFICER



ABOUT ENGINEERS NOVA SCOTIA

Engineers Nova Scotia was created in 1920 and continues
today as the licensing and regulatory body for the 8,000
Professional Engineers and Engineers-in-Training practicing
in Nova Scotia or on Nova Scotia projects. Our mission is to
serve and protect the public interest, advance and
promote the value and proficiency of the engineering
profession, and support the members in their professional
practice.

STATEMENT OF INTENTION 

We encourage applications from Black, Indigenous, 2SLGBTQ+, and racialized
peoples, newcomers to Canada, and People with Disabilities. If you are a member of
a group that has been historically excluded from opportunities, we encourage you to
self-identify in your cover letter or resume and to share your pronouns. We are
committed to treating all applicants fairly and accommodating those with disabilities
at any stage of the hiring process.

THIS MOMENT, THIS POSITION 

Engineers Nova Scotia is excited to identify a Professional
Practice Officer to join their team. This ethical communicator
will play a key role in developing and implementing
professional practice guidelines.

Under the direction of the Chief Operating Officer (COO), this
person will ensure compliance with, and enforcement of the
Engineering Profession Act and By-Laws, which requires a high
degree of tact, understanding, and ability to influence.

Duties include, but are not limited to: handling and managing
enforcement and compliance activities, administering the
complaints and discipline process, and supporting the
development of practice guidelines and national collaboration
on practice issues. 

The Professional Practice Officer is also responsible for
supporting policy and enforcement activities related to the
Continuing Professional Development (CPD) program and
clarifying CPD program requirements for registrants. This
person will support several internal committees, and fulfill
other duties as requested by the COO.



Support the COO in developing, adapting/adopting, and reviewing professional practice guidelines,
including researching regulatory documents, drafting and reviewing guidelines and other
documents.
Collaborate with partners and stakeholders, including the Engineers Canada National Officials'
Group and other internal committees.
Develop internal policies to support organizational excellence in alignment with strategic initiatives
as identified by Engineers Nova Scotia Council, CEO, and COO.

Work with the public, stakeholders, and partners, to ensure that individuals and companies comply
with the protected title requirements of the Engineering Profession Act. Includes making
recommendations about whether individuals and companies are practicing engineering and
should be registered with Engineers Nova Scotia.
Work with registrants and companies who do not comply with registration requirements, including
registration changes that could impact the classification of a company.
Assist Engineers Canada in trademark protection, and coordinate with the Nova Scotia Registry of
Joint Stocks to ensure only registered companies use protected titles, such as engineer and
engineering.
Collate feedback and organize consultation opportunities with registrants and other stakeholders
on changes proposed by other Nova Scotia regulatory organizations that may affect, or be affected
by, the Engineering Profession Act.

Support the COO and the Complaints and Discipline Committees in the administration of
complaints and discipline processes. Includes managing files and documents, coordinating
meetings, processing complaints, conducting research, and arranging interviews or practice
reviews.

Assist the COO in developing draft practice guidelines.
Attend Engineers Canada National Officials groups meetings as directed and represent Engineers
Nova Scotia, as needed

Position Responsibilities 
Professional Practice

 Enforcement & Compliance

 Complaints & Discipline

Practice Guidelines and National Collaboration
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Position Responsibilities
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Support the policy and enforcement of the CPD program, ensuring registrants understand the
program requirements.
Develop and provide professional development to registrants and others on the CPD program.
Assist with auditing registrant CPD records.

Complete additional tasks assigned by the COO that are within capacity and capability.

Continuing Professional Development (CPD)

Other Duties

Education & Experience
5+ years’ experience in engineering, legal/paralegal, regulatory industry or a similar field
Professional Engineer designation an asset
Familiarity with the Engineering Profession Act (or regulatory legislation applicable
to other licensed professions), or with interpreting legislation, regulations or other
legal documents, is an asset

Candidate Profile & Skills

Can influence and engage others to move ideas forward.
Natural at building relationships, understanding people and making meaningful connections. 
Can identify issues and accommodate key players when dealing with external partners and joint projects. 
Applies an inclusive and culturally sensitive lens when working with a diverse range of stakeholders. 
Can break down complex information in a clear and tangible way, while adapting a message for the needs
of an audience. 
Possess a strong ethical compass founded in honesty, integrity, empathy, fairness, dedication,
responsibility and accountability.

Skilled at balancing multiple, competing priorities. Uses available resources to get more done with less,
without losing focus. Anticipates problems and mitigates risk.
Has an innovative way of getting things done. Can reframe problems and will try different ways of solving
them even if it’s never been done before.
Can navigate ambiguity. Is comfortable working with imperfect or incomplete information. Can remain calm
and focused when things are uncertain.

Can think broadly and long-term. Eager to analyze information, anticipate problems, and develop well-
informed plans to address opportunities and challenges.
Applies a systems approach – understands their role as part of a much broader interconnected system.
Recognizes the external environment in which the organization is operating and looks for ways to reduce
the friction and influence harmony within the larger system.

Technical proficiency – can apply the needed technical knowledge and skills required for the role.
Digital Proficiency – understands that technology can make their job easier. Searches for ways to integrate
technology into their work, and seeks opportunities for improving overall operations through the
innovative use of emerging technology and new software.
Attention to detail - achieves thoroughness and accuracy when accomplishing tasks and focuses on quality.

Teamwork & Leadership

Goal Setting

Forward Thinking

Technical Expertise 
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WHAT TO EXPECT APPLICATION DETAILS 

Apply now by 
Clicking Here! 

Applications will be accepted until 12 p.m.
on November 4, 2022. 

Please be sure to include a cover letter that
speaks to your experience, but we also
want to get a glimpse of your personality. 

We look forward to learning more about
you. 
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THE PACKAGE

Salary: $80,000 - $85,000
 

3 weeks vacation + 1 week in December | Health Allowance | Group
Benefits | 6.5% RRSP Matching | Phone Allowance | Flexible Work 

We closely review all applications and read
each cover letter (we promise).
If you are selected as a top candidate,
expect a phone discovery call with a Lead
Placemaker from P4G. This is someone
who treats the recruitment process non-
traditionally. We want to get to know what
inspires you.
Selected candidates will proceed to a
virtual interview with the Lead P4G
Placemaker and 2-3 organization
representatives.
Finalists may participate in a second round
interview or skills activity (virtual or in
person).
P4G will check employment references and
assist in presenting an offer to the
successful candidate.

 

WHAT OUR TEAM SAYS ABOUT OUR CULTURE 
 

Autonomous
Flexible

Encouraging
Evolving

Supportive
Adaptable

https://airtable.com/shrrZjIpqUHStwRKM
https://airtable.com/shrrZjIpqUHStwRKM

