OPPORTUNITY BRIEF
Director of Finance

Statement of Intention
Neptune Theatre seeks to promote equity, inclusion, and access by
amplifying voices and stories that have been historically marginalized
or underrepresented, and we factor this into every decision we make.
We encourage submissions from individuals of all genders,
ethnicities, abilities, and identities, and will give scheduling priority to
those who self-identify as IBPOC, LGBTQ2S+, d/Deaf, living with
disabilities, and/or facing other systemic challenges in our industry.
Applicants should be aware that Neptune does not tolerate any form
of harassment or discrimination of its employees, patrons, partners,
and volunteers, or any persons visiting or spending time on its
premises.
We are committed to accommodating applicants with disabilities at
any stage of the hiring process.

About Neptune Theatre
Neptune Theatre is Atlantic Canada’s
premier destination for live,
professional theatre. Our roots are
deep in this region. With 59 years
under our belt, we’re committed and
connected to our local community.
Our values are grounded in the
belief that the power of live theatre
can transform and connect. With a
mindful and inclusive approach, we
are committed to bringing stories
that represent the history and
diversity of our region and its people
to life on our stages.

Neptune Theatre is located on sacred land that has been the
site of human activity since time immemorial. We are in
Mi'kma'ki, the ancestral and unceded territory of the
Mi'kmaq people, and we acknowledge them as the past,
present and future caretakers on this land.

This Moment, This Position
Neptune Theatre is seeking an energetic Director of Finance with sound judgement,
who exemplifies financial stewardship and leadership, and is eager to join an
organization embarking on a period of transformational change.
The Director of Finance will play a key role in shaping the strategic direction of the
organization, and supporting Senior Management and the Board of Directors in
realizing the theatre’s long-term vision by providing sound management of Neptune’s
finances and overall operations.

Position Responsibilities
Directs the financial management of a
dynamic not-for-profit organization
and develops financial and operational
plans;
Conducts measurement and
evaluation of related goals and
objectives and the accurate and timely
reporting of financial results;
Provides leadership and employee
oversight, including supervisions of up
to four (4) direct reports on the Finance
and Operations team;
Develops and monitors control systems
designed to preserve and leverage the
organization’s assets to achieve overall
success and long-term sustainability;
Prepares month-end working papers in
support of accurate reporting to Senior
Management, Board of Directors and
financial institutions;
Prepares annual working papers and
draft financial statements for external
audit to ensure efficient and effective
audit process;
Communicates effectively with banks,
auditors, and investment advisors;
Manages cash flow (on a weekly,
monthly and quarterly basis), reconciles
bank accounts and maintains accurate
records of all inter-fund transactions;
Provides oversight to the accounts
receivable and payable processes,
including review and approval of all
payables, invoices, and deposits;

Plays a lead role in the development
of annual budget and business
plans;
Oversees the statutory filings and
payments of the organization;
Manages capital assets, spending
and life-cycle planning: operating
and capital expenditures, general
and cyber security; and insurance
and risk mitigation;
Prepares statistical analysis and
reports for funding partners ;
Provides monthly updates to the
Senior Management Team on their
budgets;
Manages and implements the
organization’s Security Policy;
Administers and negotiates
agreements with unions operating
in the organization, including
provision of guidance and expertise
during the bargaining process;
Oversees information technology,
including analysis and
implementation of new automated
processes to streamline reporting
and operations;
Supervises and coordinates
procurement and
Directs monthly, quarterly and
annual schedule of maintenance
and Occupational Health and Safety
reviews.

As the Ideal Candidate
you are:
A self-aware, relationship-oriented leader
who thrives in a change management
setting, can provide financial oversight,
and influence operational strategies that
align with Neptune’s vision and
objectives.
You may align with this opportunity if
you have experience in a unionized
environment or the non-profit sector, and
deeply value the development of others,
while applying an ethno-cultural lens.

Education & Experience
Professional, designated accountant with a minimum of six (6) years post
qualification experience in a senior financial role, including management and
operational experience;
Proficiency in developing budgets, monitoring revenues and expenditures;
Experiencing adhering to procurement guidelines, acquiring goods and services in
the most cost effective manner, and accurately forecasting budgets and cash
flows;
Strong working knowledge of technical accounting requirements and reporting to
stakeholders;
Well-developed negotiation skills, with the aptitude to influence others;
Strong interpersonal skills and the ability to work effectively with a wide range of
constituencies in a vibrant artistic environment;
Ability to empower and lead a team toward operational excellence and
A background in stewardship and donor relations.

Core Competencies
Decisiveness
Strategic Orientation
Sustainable Management
Accounting
Team Leadership
Developing Others
Influencing for Change
Self-Awareness & Personal Impact
Ethics and Professionalism
Governance, Risk and Control
Effective Interactive
Communication
Partnering & Relationship Building
Can establish productive working
relationships with varied partners
Intercultural Diversity Proficiency

Compensation and Perks
$75,000 - $85,000 Salary
Neptune Theatre will also provide
Health and Dental benefits through
a third party provider.
Annual Vacation 3 weeks
(negotiable)

Application Details
Apply now by Clicking Here!
Applications will be
accepted until 12pm on
November 26, 2021.
Please be sure to include a
cover letter that speaks to
your experience, but we
also want to get a glimpse
of your personality.
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Don’t be generic, be
yourself.

